
 

 
 

 

Document Printing & 

Editing Instructions 

General 

This document outlines the best practices for printing and editing 

the following documents: 

1. Journey of Illumination Flyer 

2. MROP Flyer 

3. Way of Council Flyer 

4. JOI-MROP Rack Card 

 

 Portable Document Format (PDF) 

PDF is a universal file format that preserves the 

appearance of the original document. PDF files can 

be easily printed but not easily modified. If you need 

assistance modifying these PDFs, please find a man 

in your chapter with the ability to make these changes 

or contact Illuman for more assistance. 

Viewing: If you do not already have Adobe Acrobat, 

you can download Acrobat Reader for free  

https://get.adobe.com/reader. 

Quick Printing 

All of the documents referenced above are PDF files and 

can be easily accessed and printed from all computers and 

mobile devices. Using your home or office printer these 

documents will all print on standard paper size 8.5” x 11”. 

Things to keep in mind: 

 Documents will not print full-bleed (your printer 

will add a margin. 

 The MROP Flyer is two pages. Some printers can 

handle print double-sided. To enable double-

sided printing, you must specify this in your 

printer dialog box. 

 The JOI-MROP Rack Card is approximately 8” x 

3.25” and is designed for professional printing. 

Best Results 

Professional Printing Specifications 

1. Ask for the documents to be printed full-

bleed. This means the document will be 

printed edge-to-edge and will look exactly 

like it does on your screen (no margin) 

2. Have the documents printed with a glossy 

finish. This will enhance the color and the 

presentation of the document. 

3. Ask for a heavier paper stock. Printing these 

documents on lighter paper may result in the 

bleeding of color. 

4. Be sure the MROP Flyer is printed double-

sided. 

5. Make sure the printer is aware the JOI-

MROP Rack Card is a unique size and 

should also be printed double-sided. 

 

Questions/Concerns 

Contact administrator@illuman.org 

Professional Printing 

For the best possible presentation, it is recommended you 

have these documents printed professionally. These files 

are “print-ready,” meaning printers should be able to print 

them to the recommended specifications without requiring 

you to do anything but deliver the file. 

Recommended Printers 

Have you already established a relationship with a local 

printer? If so, we recommend using them. Otherwise: 

1. Vistaprint  http://www.vistaprint.com 

Online printer – requires some ability to upload 

documents and select printing services. The 

printed documents are shipped to you. 

2. FedEx Office (formerly Kinkos)  

http://www.fedex.com/us/office 

In-Store/Online Printer – Either way, documents 

are printed and picked up at a retail location. 

*With Vistaprint and FedEx Office, be sure to check for 

promotional codes and special offers for the best pricing. 
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